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	PROPOSAL FOR SPECIAL SERIES IN HERJ

Content and readership questionnaire




Please use this form to provide the HERJ editorial board with key information about the intended content and main readership for your proposed special series. This form, when completed, should be returned to the HERJ Editorial Office at herj@ucl.ac.uk

Proposals received from October to February will be discussed at the March HERJ board meeting, proposals received from March to May will be discussed at the June HERJ board meeting, and proposals received from June to September will be discussed at the October HERJ board meeting.

	Editor name(s)


	Proposed HERJ Editorial Board member co-editor:


	Title of special series


	When do you hope to receive submissions by? (Please refer to the ‘dates of feature publication’ list on page 2 of this form for an idea of the length of time it takes to run a series in the journal, bearing in mind your proposal will be discussed at the next HERJ editorial board meeting)


	Outline (see the journal website for live calls for papers as the text indicates the sort of detail we are after; if there are none, please contact the editorial office (herj@ucl.ac.uk) for past examples. This text will form your call for papers.)


	What topics or themes will the special series address?


	What are the key aims? Its key messages?


	How does the special series meet the journal’s aims and scope?


	Do you have authors in mind who you may ask to contribute? 


	Who is the primary audience? Will the topic or issue be of interest to the journal’s wider audience?
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	FOR DISCUSSION

HERJ Editorial Board discussion notes



This section of the form is for completion by board members at the HERJ Editorial Board meeting. 

	Proposal considered at HERJ Editorial Board meeting in:
October
March
June


	Amendments required to title:


	Amendments required to the outline:


	Agreed HERJ Editorial Board member co-editor:


	Dates of feature publication:
Board members to agree on deadline for Date 1, in list below.

· Date 1: submission of the draft call for papers text
· Date 2: approved call for papers goes live (1-2 weeks after Date 1) 
· Date 3: abstract deadline (2 months after Date 2)
· Date 4: submissions accepted until (4-6 months after Date 3)
· Date 5: time spent in peer review (5-6 months after Date 4)
· Date 6: publication of first paper (1-2 months after Date 5)


	Approved:
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